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City of Lake Helen City Commission Agenda

Fiance Manager, Lake Helen
Position Title: Finance Manager
Department: Fiance
Reports To: City Administrator
FLSA Status: Exempt
Salary Range: $75,000 - $85,000 DOQ	
Application Deadline: Open Until Filled
Position Overview
The City of Lake Helen is seeking a qualified and detail-oriented Finance Manager to oversee the financial operations of the City. This position is responsible for managing and directing the City’s financial activities in accordance with established policies, procedures, and applicable laws as outlined in the official job description 
Under general administrative direction, the Finance Manager plans, organizes, and directs the financial operations of the City, including budgeting, accounting, financial reporting, auditing, payroll, accounts payable and receivable, cash management, and related fiscal functions. The position ensures compliance with federal, state, and local regulations and provides accurate financial information to support strategic decision-making.
Essential Duties and Responsibilities
Responsibilities include, but are not limited to:
· Overseeing the preparation and administration of the City’s annual budget
· Managing general ledger, financial reporting, and month-end/year-end close processes
· Preparing required financial statements and coordinating annual audits
· Maintaining internal controls and ensuring compliance with applicable accounting standards
· Supervising accounts payable, accounts receivable, payroll, and cash management functions
· Monitoring revenues, expenditures, investments, and debt obligations
· Assisting with financial forecasting and long-term fiscal planning
· Ensuring compliance with applicable federal, state, and local financial regulations
· Providing financial reports and recommendations to the City Administrator and City Commission


Minimum Qualifications
Qualifications shall be consistent with the requirements outlined in the official job description and may include:
· Bachelor’s degree in accounting, finance, public administration, or a related field
· Relevant professional experience in governmental accounting or municipal finance
· Knowledge of governmental accounting principles and applicable Florida statutes
· Ability to prepare complex financial reports and analyses
· Strong supervisory, organizational, and communication skills
Equivalent combinations of education, professional certifications, and progressively responsible experience may be considered in lieu of a formal degree.
Knowledge, Skills, and Abilities
· Thorough knowledge of governmental accounting practices and financial management principles
· Ability to interpret and apply federal, state, and local regulations
· Skill in financial analysis, budgeting, and forecasting
· Proficiency in accounting software and Microsoft Office applications
· Ability to communicate clearly and effectively, both verbally and in writing
Working Conditions
Work is performed primarily in an office environment with standard equipment. The position may require attendance at evening meetings as needed.
Compensation & Benefits
The City offers a competitive salary and benefits package, including participation in the Florida Retirement System (FRS), health insurance, paid leave, and professional development opportunities.
How to Apply
Qualified candidates should submit:
· Cover letter
· Resume
· Copies of certifications and education credentials
· Three professional references
Packet should be submitted to: Admin@lakehelen.org
The City of Lake Helen is an Equal Opportunity Employer and maintains a drug-free workplace.
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